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, : -2, . 21822 /81122 /1722 ;40 : :60
( )
( (10 )«
Part: A (Seen & Unseen Comprehension)
Unit Six: e A Mother in Mannville 2 1 1 2
Relationships
Unit Seven: e Amerigo, a Street Child 2 1 1 2
Human Rights
Unit Eight: e “The Old Man at the Bridge” by 2 1 1 2
Peace and Conflict Ernest Hemingway
Unit Nine: e Eco-tourism 2 1 1 2
Tours and Travels
Unit Twelve: e Why Education 2 1 1 2
Education and Life
Unit Thirteen: e Bengal’s Face 2 1 1 2
Myths and Literature
Unseen e Some unseen comprehensions 3 2 1 3
Comprehension would be practiced simultaneously
in the classroom
Part: B (Grammar)
Changing sentences( | « Simple to complex, simple to 3 2 1 3
according to meaning compound, complex to simple,
and structure) complex to compound and vice
versa Affirmative to negative and
vice versa, making questions
Connectors e Using connectors in rearranging of 2 1 1 2
sentences
Modiflers e Pre and post modifiers: Adjectives, 2 1 1 2
noun adjectives , prepositional
phrases, noun phrases, adverb and
adverbial phrases, appositives,
Speech e Direct to indirect and / or indirect 4 3 1 4
to direct
Special Uses of Some 2 2 2
Words
Part: C (Composition)

CV Writing e Curriculum Vitae / Resume 2 2 2
Describe graphsand | « Description of graphs and charts 3 3 3
charts 22 11

33 33 33
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Marks Distribution for Summative Assessment

There will be no alternatives in the test items. Examinees will answer all questions.

Part A :Seen and Unseen Comprehension

Test items Marks
Seen Comprehension:

(a) Multiple Choice Questions Yo x6 =3

(b) Short answer question 2x3=6

(c) Flow Chart 1 x5=5

Unseen Comprehension:
(@) Filling in the gaps without clues % x8=4
(b) Rearranging of sentences 6x1=6
Part B: Grammar

Test items Marks
Gap filling with clues (special uses of some words) Yo x6 =3
Use of modifiers (using modifiers as directed) Yo x6 =3

Changing the Speech (No isolated / detached sentence 1x5=5

will be used. The test item will be given in a short passage
or dialogue)

Fill in the gaps with the given sentence connectors Yo x6=3
Changing Sentences as directed in the brackets 1x6=6
Part C: Composition
Test items Marks
Writing Job application with Curriculum Vitae / Resume 8x1=8
Describing graphs and charts 8x1=8
Total 60
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( -)

( :SUM, AVERAGE, COUNT, MAX, MIN, IF,
DATE TIME )

( -)

( : SUMIF, SUMIFS,SQRT,INT, POWER FACT,
AGGRIGATE, DECIMAL, EXP, MOD, ODD, PRODUCT, RANDBETWEEN, SUB TOTAL,
SUMPRODUCT ) ;

( -:AND, OR, NOT, IF, IFERROR, TRUE  FALSE

( :DAY,DAYS, NOW, TODAY, DATEVALUE, TIMEVALUE,
YEAR ) ;

Conditional Formatting,Format as Table. Cell Styles ) ;



( ( )
Client PC
Client PC IP
( )
( ( )
( ( )
Print
Print input )
Number type data ( - int,float long,complex

)



%

%

%

%

%







ke ”

X Q=9¢

XQ:)O

%

%

%

%

%




08

o9

ov

o®

ok

)




29

R0

%
%

%
%

%

do



(Fundamental Concept of

Management)
- (Planning)
- (Decision
Making)
- (Organization)
- (Staffing)

(Direction & Leadership)

- (Co-
ordination)
- (Motivation)
- (Controlling)
- ( ) X =
- ( ) X =

b




(Concepts of
Production)

(Scale pf
Production)

(Product
Desigh &
Development)

(Assembling),

(Customization)

(Location of
Business)

(Advertising)

(personal
Selling)

(Sales
Promotion)

(Public
Relations)

(Direct
Marketing)

(Marketing
Plan)




X X
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(Automated Teller Machine)

(Automated Teller Machine)

( Cash Deposit Machine)
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( - 6)
(
)
( )
( )
( - 6)
( ! )
( -1)
( -1)
( -1)
( -6)
CIB
(TIN), (VAT) : (Import
Registration Certificate), (Export Registration Certificate)
: ( -3)

. Supplier’s Credit Report
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(SEO)

(SEM)

(Manage Online

Reputation)
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(
- (
(1)
(
(
C 7 1 )
(
«C -)
(
- : Mailchimp, HubSpot, Sendinblue,
ActiveCampaign, Constant Contact
«C -)
(

e



- (SEO)
-.:SEO - ( - )
- ;

(list of keywords) ;

. SEO (Optimize) ( -)

(SEO) ;
URL, Page title, Meta Keyword, Meta Description
(Google Analytics, Google Search Console, Google Keyword Planner) ;

. SEO (Optimize) ( -)

RSS (RDF Site Summary or Really Simple Syndicationd) ;
Article marketing ;
Newsletter publishing - Promote ;

VY



(SEM)

( -)
(
(Google Adwords Manager)
( -)
(
( -)
(
. Blog, Social media, Keywords -
. Call of action, Landing page, Forms, contacts -
(
( -)
(
(

0q
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(employee turnover rate)

o
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(conflict management)
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zoho people)

. SWOT Analysis

v

«( -)
(bitrix24, orangeHRM, webHR

«C -
( )
( -)
«( -)
«C -
(SWOT Analysis)
«C -)
( )
(=)
«( -)
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(13 ”

orangeHRM, webHR zoho people)

10.

11.
(SWOT Analysis)
12.

(bitrix24,
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C )
English

Chapter-2 | Techniques of writing (Heading, Reference, date, Inside address,
Pa'_’t_S of Topic, Greetings, Complementary closing, Signature,
writing Supplements)
business
letters
Chapter-3 | Letter of enquiry, orders, cancellation; Official note; Tender;
Types of Quotation; Notice; Business report.
business
Letters (in
English)

( 1/ )

Introducing oneself, How to improve English, Meeting someone,
asking for direction.

Making attractive posters for new products.
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X =
X =
X . =
1.Board Question One out of three 1x4 =4
2. Letter of enquiry, One out of three 1x4=4
orders, cancellation;
Official note; Tender
Quotation; Notice;
Business report.
3.Formal Letter One out of three 1x 4=4
4.Short Notes Two out of five 2x2.5=5
5.Short Question Two out of five 2x2.5=5
22
1.Bangla One out of two 1x4=4
2. English One out of two 1x4=4
3. Viva 4.5
125
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